WEDDING GUIDELINES

AT BEALE MEMORIAL BAPTIST CHURCH

Members of Beale Memorial Baptist Church (including parent, child or grandchild of a member) have first choice in using the facilities.  Non-members may use our facilities for weddings but the date will be placed on the church calendar no more than (6) months in advance and not fewer than 30 days prior to the date required.
Because of the church schedule, some dates may be unavailable for weddings. In case of any conflict concerning dates, church members will receive priority. No weddings are scheduled after seven o’clock in the evening. 

Please keep in mind that a church wedding is a religious service and your music should be in keeping with the reverence that is observed upon entering the house of the Lord. The music must be in good taste.  All music, sung or played, needs to be approved by the Music Committee. Once ceremony begins no slides or videos can be shown.
Ribbon or a simple arrangement of flowers may mark reserved pews. It is imperative that there be no use of nails, screws, wires, or scotch tape on furnishings or the building proper.  No decorations are to be hung or suspended from the lighting fixtures or ventilators. The florist, family or whoever decorates shall remove all decorations from the buildings immediately following the wedding ceremony. The family is responsible for any damage due to the decorations used.  If the bride’s family does not wish to make use of the flowers after the wedding, please inform the Committee representative at the time of the rehearsal so they may be used in some way.

It is the responsibility of the bride to instruct the photographer that no flash pictures are permissible in the sanctuary once the bride gets to the altar. Reenactment may be done following the ceremony as well as group pictures of the wedding party and families. Please limit your photographer to 30 minutes after the ceremony. The photographer and videographer are not allowed to move around the sanctuary during the service or to set up tripods on the platform area.

It is expected that members of the wedding party will recognize the fact that the church is the house of God and will conduct themselves at all times in a manner befitting the atmosphere of a place of worship.

Immediately prior to both the rehearsal and wedding, it is expected that members of the wedding party will refrain from using alcoholic beverages.  No wedding rehearsal or wedding will be performed if any member of the wedding party is under the influence of alcoholic beverages. No alcoholic beverages may be served on the church premises at any time. Smoking is not permitted in any of the buildings at any time.  It is the obligation of the bride and groom to make certain that these rules are made known to the members of the wedding party.

Throwing of rice, real flower petals, birdseed or confetti is not permitted.
Dancing is not permitted.


 Only Christian marriages will be performed.  Both parties are to be committed to Christ and to the principles of a Christian marriage.  If one or both parties are not Christians and come to a conference with the pastor, every effort will be made to lead them to a saving knowledge of the Lord Jesus Christ.


No wedding will be scheduled until the couple has a meeting with the pastor.

___________________________________________          _______________________

Bride’s signature





Date

__________________________________________           _______________________

Groom’s signature                                                                 Date
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            Beale Memorial Baptist Church




                                                            Wedding Reservation Form

Date of Wedding 




           Time of Wedding 





Date of Rehearsal 




            Time of Rehearsal 




Bride’s Name 





             Date of Birth 





Bride’s Address 












Bride’s Home Phone 




            Cell Phone 





Groom’s Name 




              Date of Birth 




Groom’s Address 












Groom’s Home Phone 



                Cell Phone 



______
Minister Performing Ceremony 










Address 






   Cell Phone 



______
Florist 








    Phone 




Mistress of Ceremony






    Phone 




Guidelines for Use of Facilities at Beale Memorial Baptist Church

1. No alcoholic beverages of any type may be consumed on church property at any time.
2. Dancing is not permitted.
3. No use of tobacco products is permitted inside the church buildings.  Use of illegal drugs on church property is forbidden and if discovered, the proper authorities will be notified.

4. Furnishings and equipment shall not be removed from church property for personal use.

5. No tape, pins, tacks, etc. shall be used on church property.

6. The church assumes no responsibility for bodily injury or personal property damage incurred by outside groups or individuals using its facilities.

7. All non-church related organizations and individuals shall submit a completed “Request for Use of Facilities” form and shall assume the responsibility for the proper use and care of the property.  A church representative will inspect the facilities after the conclusion of the event.  Any losses or damages will be listed and the organization or individual will be notified.  After the church determines the costs involved, such costs above the security deposit will be billed to the organization responsible, normal wear and tear excluded.

8. Those using the church facilities will be responsible for cleaning the facilities after use, including the removal of all trash from the premises, returning furniture and equipment to its original location, adjust the heating/cooling/lighting systems, and locking the doors.
9. There will be no charge for the use of the sanctuary for funerals.  Members may use the fellowship hall for a funeral related reception without charge. (fee for non-members)  The church does not provide refreshments and servers for such an event.

10. When using the kitchen and/or its equipment, the group shall have a member of the Kitchen Committee present if possible.  If this is not possible, they shall discuss with a member of the committee the use of appliances and location of equipment beforehand.

11. Groups using church facilities are responsible for the supervision of children in attendance.  Children must remain in the area being used and not left unsupervised to enter other parts of the building, especially the children’s area of the educational building.  Upon request, the nursery may be used for childcare during an event being held elsewhere in the building, provided a responsible adult is in attendance.

12. Use of church facilities on an ongoing basis by a non-church related organization may be terminated by the church at any time.
13. The picnic pavilion can not be used by non-church groups and/or individuals on Sunday or Wednesday.  The picnic pavilion will only be available to outside groups two Saturdays a month.
I have read and agree to follow the “Guidelines for the Use of the Facilities”

Signature: ______________________________________________    Date: _______________

Request for Use of Beale Memorial Baptist Church Facilities

Name of Person: ______________________________________________________________

Organization: _________________________________________________________________

Address (home): ______________________________________________________________

E-Mail address (person making request): ___________________________________________

Phone number (day): _____________________________ Cell: _________________________

Activity Title and Purpose: ______________________________________________________

Facilities Needed: _____________________________________________________________

Utility/Maintenance Fee Enclosed Herewith: ________________________________________

Arrival Date and Set-Up Time: ___________________________________________________

Departure Date and Time: _______________________________________________________

Expected Attendance: __________________________________________________________

The undersigned hereby makes application to Beale Memorial Baptist Church for the use of church facilities.  The undersigned warrants that the applicant has read and will observe all regulations of Beale Memorial Baptist Church and that the applicant will exercise the utmost care in the use of church premises and property and will repair, replace, and/or pay for any damage to said premises and property which arises during applicant’s use thereof, or which is caused by such use, regardless of the cause
Signature: ___________________________________________ Date: _________________

Name (printed): ______________________________________ Title: __________________

Please return this form to:


Beale Memorial Baptist Church


P. O. Box 816


Tappahannock, VA 22560


Phone: 804-443-2550


Email: www.bealembc.org

Utility/Maintenance Fees

(Non-members)

Please initial each space or item requested.

Sanctuary and Lounge



$200.00

________________

Fellowship Hall (without kitchen)

$150.00

________________

Kitchen




$  50.00

________________

Meeting Room



$  35.00

________________

Picnic Pavilion



$  75.00

________________

Security Deposit (refundable)


$100.00

Total (Due with request form)

$_______

CHURCH APPROVAL:

___________________________________________

___________________________________________


Date: ________________________________

Beale Memorial Baptist Church
Release and Indemnity Statement


I/we, the undersigned, using or enjoying Church facilities or any other Church equipment, do herby agree and accept the conditions presented below in consideration of being allowed to use such facilities.  I/we, the undersigned, agree to indemnify and hold harmless Beale Memorial Baptist Church, their agents and employees from and against any and all claims, liability(s), expenses(s), and property damage(s), personal injury(s), or death(s) which arise from, or are caused by, in whole or in part, my/our use of Church facilities or equipment at any time or the use of such facilities or equipment by anyone for whom I/we have agreed to be responsible for or have sought permission for use of such facilities or equipment.  I/we agree to and will abide by all Church regulations relating to the use of Church facilities or equipment.  I/we further understand that the Church, and its agents or employees, make no representation, expressed or implied, as to the suitability of such facilities except as shall be set forth in writing and approved by the Church, and that I/we use Church facilities and equipment at my/our sole risk.  I/we understand that it is my/our responsibility to acquaint myself/ourselves with said Church regulations.  The applicant 
understands and agrees that the use of said facilities is at their sole risk. 

Signature: __________________________________________   Date: ___________________

________________________________________________________

Name of Representative

________________________________________________________

Name of Organization
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